Grace & Glory Announcement and Website Update Form


	Name: 
	
	Date: 
	


For the Church Calendar:

	Event Name:
	

	Event Date(s):
	
	Event Time:
	

	Event Location:
	


For the Bulletin:
	Start Date:
	
	Remove Date:
	

	Article Text (Can send separate attachment if needed.  Don’t forget a contact name for questions.):

	(type here box will expand as needed)


For the Events Website Page:
	Add Date:
	
	Remove Date:
	

	Descriptive Text and Instructions (Note if should be same as above):

	(type here box will expand as needed)


For a Ministry Website Page:
	Add Date:
	
	Remove Date:
	

	Text & Instructions (Note if should be same as above.  Send separate files if have forms or pictures.):

	(type here box will expand as needed)


For Announcement on Sunday:

	Who Will Be Announcing:
	
	Announce Date(s):
	

	If Pastor is Announcing: Info to be Announced (note if same as above):

	(type here box will expand as needed)

	NOTE: If Sign-Up Sheet or anything else is required, please note above and bring on correct Sunday


Email Completed form or any questions to: admin@ggchurch.com 

Form needs to be received by Noon on Wednesday to be added to Sunday’s Bulletin & Announcements
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